IEP/504 Guiding principles for 
NCVPS OCS Teachers and Partner Face-to-Face OCS Teachers
1. School DLAs will verify whether the IEP/504 has been checked in the students’ information within the registration system (View All Students student’s name). The school DLA will update student information as needed.
2. Face-to-face (f2f) OCS teachers will acquire copies of all IEP/504 plans and set up a time to talk with NCVPS teacher over the phone/Pronto/Wimba to discuss each student’s IEP.  No IEPs are to be emailed to the teachers.
3. Both teachers will meet all modifications and/or 504/IEP goals as detailed in such documents.
4. Both teachers will work together to make sure modifications are being met and the f2f partner teacher will ensure  that all relevant stakeholders are involved in all communication regarding the students’ IEP/504 plans.  The f2f partner teacher will update the NCVPS partner teacher of any changes to the IEP/504 plans.  IEP modifications must be part of the weekly partner synchronous discussion.
5. The f2f OCS partner teacher will represent both teachers at related meetings and/or participate in them through communications and feedback with the LEA IEP team.  The NCVPS teacher can be included as needed.
a. F2f OCS partner teacher notifies NCVPS teacher of times and call in number for IEP/504 meetings with all stakeholders.
b. NCVPS instructor will provide e-mail confirmation if unavailable to participate in IEP/504 meeting.
c. The f2f partner teacher will be responsible for sharing the outcome of the IEP/504 meeting with the NCVPS if unavailable to participate in meeting.
6. The f2f partner teacher, in conjunction with the NCVPS partner teacher, will participate in weekly updates to the LEA if a student issue is unresolved at the local LEA level. This is in accordance with Office of Civil Rights (OCR) standards for instruction and student support.
